PRUDENCE BOLTON
302 Vancouver Cres Oshawa ON, Canada, L1J 5X9 Cell: 905-244-1792 
Email: prue_bolton@yahoo.ca

I am a mature, responsible student in my final semester at Humber College’s interior decorating program. I am well organized and a passionate worker, always looking to push myself to create beautiful designs. Because I am fluent in both French and English, I am also accustomed to working in dynamic and goal-oriented teams and environments. I hope to attain experience and learn from a design and entrepreneurial standpoint in the design field.

Work Experience
Daycare Les Lucioles
As caregiver providing a variety of services
· Organizing daily meals
· Organizing educational activities
· Managed daycare closing
Nerd Block Oshawa
As seasonal sales associate providing a variety of services
· Assisting customers (Answering questions about products/store, finding products, transaction processing)
· Manage store opening and closing
· Balancing cash drawers and making deposits
Spark Innovation Center
As headquarter liaison for the president and CEO, I preformed the following duties:
· Bookkeeping (Invoices, expenses, cheque writing filling, etc.)
· Administration (Documentation, filing, scanning, reconciling, printing)
· Organized Spark client events
· Market research, client data review, helped CEO with headquarter items
Babysitting 
· Planned daily activities that were educational, creative and fun for children’s learning
Oshawa this Week 2014
· Newspaper delivery
· Assembled flyers and papers that were then delivered to a specific set of 65 houses with subsequence door to for financial collection

Education
ESC Saint Charles Garnier, Whitby ON, Canada – French (University level courses)	   Class of 2017
Humber College, Etobicoke ON, Canada – Interior Decorating Program (Honour roll) 	   Class of 2019 (Year of completion)

Competencies & Skills
· Languages – Fluent in both French and English
· Software – AutoCAD, InDesign, Photoshop, SketchUp, MS Word, Excel, Power Point, Twitter, Snapchat, Instagram, Facebook

Certifications
· Certified in first aid, St John’s – March 2018

Hobbies
[bookmark: _GoBack]Piano, guitar, rendering and sketching as well as organizing
